
RECEIPT
Date 20

Received from

CHECKS
AMOUNT

(L
IS
T
SE
PA
RA
TE
LY
)

Total Checks

If there are more checks than
lines, attach an itemized list
of all checks and their
amounts.

COUNTED BY:

CHECKED BY:

(In
se
rt
de
no
m
in
at
io
ns

in
th
e
bo
xe
s
as

ne
ed
ed
.)

CASH
BILLS: QUANTITY AMOUNT

TOTAL BILLS:

COINS: QUANTITY AMOUNT

TOTAL COINS:

TOTAL CASH (Bills and Coins):

TOTAL CHECKS:

GRAND TOTAL:

Accounts overseer: Prepare electronically or
in ink and send completed duplicate to the
event coordinator immediately. Ensure that
figures have been verified by two individuals
prior to sending.
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